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GUIDELINES FOR EXTRAORDINARY MINISTERS OF HOLY COMMUNION  
(REVISED March 8, 2023) 

 
 
The Catechism of the Catholic Church states “The Eucharist is the source and summit of the Christian 
life.” As an Extraordinary Minister of Holy Communion (EMHC) you are a vital part of the liturgy and 
we are so grateful for your service to our parish.  It is essential that you take reverently and seriously 
this responsibility. Be present when assigned or use the scheduling software to request a substitute 
if you cannot make your assignment. This ministry cannot function with a casual attitude toward 
scheduling.   
 

 

Before Mass 
The EMHC station is located next to the music area. Arrive at church at least ten minutes before the 
start of Mass, retrieve a cross from the station and sign next to your name. If you take the last cross, 
as an assigned minister or a substitute, please close the doors at the sign-in station. When the Deacon 
is assisting at Mass, the Deacon will remove his cross from the station before mass. 
 
If you are not assigned and notice crosses remaining at the EMHC station after the mass starts, please 
retrieve one at a discrete time and write your name in the margin of the sign-in sheet. 

 
 

During Mass 
 
At the sign of peace, all EMHCs will offer those around them the sign of peace and then proceed 
immediately to the altar area of the sanctuary. Do not wait for the ‘Lamb of God’ to begin. The 
bread ministers should line up on the baptismal side of the altar and the wine minsters should line 
up on the ambo side of the altar. Please use the hand sanitizer when you enter the sanctuary.  The 
bread minister with the B1 cross will go directly to the chapel to retrieve the covered ciborium from 
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the tabernacle and bring it covered to the altar. If there are two (2) ciboria in the tabernacle, bring 
the covered ciboria to the priest. 
 
The Cantor and Media Minister may join the EMHC group on the ambo side of the altar.  The two wine 
ministers who are closest to the priest’s chair should step forward to the altar.  The priest will offer 
the bread and wine to both.  After they have been served, one will move to the ambo side of the 
altar; the other to the baptismal side of the altar and offer the cup to the other EMHCs and the 
servers after they have received the bread from the priest. All Eucharistic Ministers should drink from 
the cup, even if only lip contact with the consecrated wine. 
 
As the other ministers are being served, the Cantor and Media Minister will return to their stations.  
The priest will distribute the bowls and cups to the EMHCs.  When the priest has moved toward his 
assigned station, EMHC ministers should follow and proceed to their assigned stations to begin 
distribution. An important principle for EMHCs is not to rush or distribute in a mechanical manner.  
Allow this moment its full ritual beauty, sincerity, and graciousness. 
 
After serving any parishioners in the first row of your assigned station who are unable to come 
forward to receive the Eucharist, please place yourself near the steps of the sanctuary so that the rest 
of your section can come forward to receive the Eucharist. Please serve only those in your assigned 
station. 
 
The only thing to be said when distributing the bread is “the Body of Christ” and the wine is “the 
Blood of Christ”.  No other words or names should be substituted or added. 
 
When everyone in your section has received Communion, notice if any other section needs 
assistance. You may move to that area and assist, if necessary. Please stand sideways next to the 
front pew of the section you are assisting, allowing a space allowing for a parishioner to pass 
between you and the assigned bread minister. 
 
Special Situations  

• If a parishioner presents a pyx, raise the host, announce “the Body of Christ” and 
place a host in the pyx, repeat if additional hosts are needed. Once the pyx is filled, 
raise the host and announce “the Body of Christ” as you serve the Eucharist to the 
parishioner. 

 

• If a parishioner asks for a host to take to someone but does not have a pyx, ask the 
parishioner to meet you in the Sacristy after the mass and you will get them a pyx & 
host for them.  The key to the tabernacle will be in the Sacristy after the Mass has 
concluded. 

 

• If a parishioner presents to receive the Eucharist by mouth, switch the bowl to your 
right hand and serve the host by mouth with your left hand.  Then return the bowl to 
your left hand and continue to distribute hosts to the hands of parishioners with your 
right hand. 
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• If a host is dropped, it should be picked up reverently by the Minister. Hold that host in 
the left hand under the bowl. When back in the chapel, the bread may be consumed by 
the Minister or completely dissolved in water, which is then poured down the 
Sacrarium. The actions of the Eucharistic Minister should be guided by reverence for the 
sacred bread and the desire not to embarrass the communicant. 

 

• If the consecrated wine is spilled from the chalice or drips or drops spill to the floor, the 
Minister should put their purificator over the spill / drip and get another purificator 
from the shelf under the credence table.  The Minister should then return to their 
assigned area and resume serving.  After the mass is totally completed, the Minister 
should get a towel from the Sacristy, wet it and return to the area of the spill.  The area 
should be washed and the towel and purification should be rinsed in water which is  
poured into the Sacrarium. 

 

• Unless you know for certain that a person is not baptized or of a different faith, the 
presumption on the part of the Minister is that the recipient has a right to receive Holy 
Communion and should not be denied.   

 
Following distribution, do not 'hand off' the bowl or cup to another minister or leave directly from the 
altar. The wine ministers should move straight to the chapel with their cups and remain there until 
the covered ciborium is returned to the tabernacle. All bread ministers should return to the altar and 
place their bowl on the altar.  After placing their bowl on the altar, the B1 Minister who brought the 
covered ciborium to the altar should remain near the altar until the priest has prepared the ciborium 
to be returned to the tabernacle.  The other bread ministers should move straight to the chapel and 
remain there until the covered ciborium is returned to the tabernacle.  
 
Once in the chapel, all ministers should assist in consuming any remaining wine.  While in the chapel, 
all EMHCs should remove their EMHC crosses and determine who will hold the crosses to be returned 
to the EMHC station.  The EMHCs should also identify two ministers to cleanse and dry the vessels 
(look for the blue sticker on the back of your cross if no ministers volunteer to do the cleaning).  
Additionally, two ministers need to wait for bring the trays of bowls, vessels and chalice to the Sacristy, 
once the server brings them back to the credence tables from the altar.   
 
 

After Mass 

After the closing song, the EMHC crosses should be returned to EMHC station for the next mass. Enter the 
church only after the priest and servers exited to the Narthex.  

 
Directions for the cleansing process are posted in the Sacristy.  Briefly (after the priest and servers 
have exited to the Narthex): 

• When cleaning the bowls, run a bit of water into one of the bowls, swirl it around and pour it 
into the second bowl. Continue with the remaining bowls and pour the water into one of the 
cups and consume it.  
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• When cleaning the cups, run a bit of water into one of the cups, swirl it around and pour it 
into the second cup.  Continue with the remaining cups and consume it when you reach the 
final cup. 

• Swirl and rinse the wine carafe, but do not use soap.  

• Do not submerge the priest’s chalice in water.  

• All other vessels are gently washed in soap and water; rinsed, dried, and stored after the last 
Mass of the day (4:30 pm Saturday and 5:00 pm Sunday) or put back on the trays for the 
remainder of the Sunday Masses. 

 
 
 
 

Things to keep in mind 

• Remember - when you receive the Host and Wine, you are receiving the Body and Blood, Soul 
and Divinity of Jesus Christ.  Likewise, when you distribute the Host and Wine, you are serving 
the Body and Blood, Soul and Divinity of Jesus Christ. 

• In the moment of serving the Eucharist, look attentively at the person before you. The look 
should be one of warmth and friendliness as you are greeting a brother or sister in Christ. 

• Appropriate attire is expected – please dress respectfully for this rite. 

• Clean hands before distribution – hand sanitizer is available in the sanctuary. 

• Eucharistic Ministers must be confirmed and practicing Catholics. 

• If you are not able to serve on an assigned date, find a sub or use the scheduling system to 
request a sub as far in advance as possible. 

• Cleansing the vessels is a privilege and responsibility of Eucharistic Ministers. 

• Blessing of children by the EMHC is not done by Eucharistic Ministers. 

 
 
 
 
 
 

NOTE:  The Precious Blood returns on April 6th on Holy Thursday  
for all Holy Days of Obligation, including all weekend masses. 

 
 
 

Prior to that date, follow the instructions with respect to the Bread Ministers only.  
Bread ministers B1, B2, B3 and B4 should line up on the baptismal side of the altar and 
bread ministers B5, B6 and B7 should line up on the ambo side of the altar. 
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DEFINITIONS FOR EXTRAORDINARY MINISTERS OF HOLY COMMUNION (EMHC) 
 
 
Areas within the Church 
   Nave The main part of the church where the congregation sits during the Mass. 
 

  Sanctuary The area around the altar which contains the ambo, the altar, the cross, the priests chair, the 
altar servers’ seats and the credence tables. 

 
          Altar The table used for the sacrifice of the Mass. 
 
 

 
Concepts & Items Used During the Eucharist 

    Eucharist Refers to the sacrament of the Eucharist which is the Body & Blood of Jesus Christ being present 
on the altar under the appearances of Bread and Wine.    
Communion is a verb (being part of Communion or being in communion with the saints. 
Eucharist is a noun (the person of Jesus Christ).  

 Catholics believe that when one consumes the Eucharist (either species), one is incorporated 
into Christ and becomes bonded to others who are also part of the body of Christ on earth. 

 
 
 

Items on the Altar During the Eucharist 
 Altar Cloth   The linen cloth which covers the altar for the celebration of Mass. 
       Chalice The cup used to hold the wine which becomes the Blood of Christ. 
    Ciborium The lidded container used to hold the consecrated hosts. (The priest is the only one who should 

open the ciborium.) 
    Corporal The linen cloth, placed on top of the Altar Cloth, on which the vessels of bread and wine are 

placed.  
       Lavabo The basin in which catches the water with which the priest washes his hands during the Mass.  
Manuterge The small towel used by the priest after washing his hands at the Lavabo. 
        Missal The text and rubrics for the celebration of the most common Mass and liturgy. 
             Pall The stiff white square of cloth which is placed over the Chalice. 
Purificator The white cloth the priest uses to cleanse the Chalice. (Also used by the Eucharist Minsters 

when they are distributing the cup.) 
             Pyx The container used to carry the consecrated host (Eucharist) to the sick or those who are 

otherwise unable to come to church to receive Holy Communion.  
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